MINNESOTA ASSOCIATION OF SCHOOL BUSINESS OFFICIALS

CONSTITUTION AND BYLAWS

(5/6/10)

ARTICLE I - NAME

tc \l1 "ARTICLE I - NAME
Section 1.   This organization shall be known as the Minnesota Association of School Business Officials.

ARTICLE II- OBJECTIVES

Section 1.   The objectives of this organization shall be:

1) To provide and develop opportunities for professional and personal development for school business officials.
2) To cooperate with the legislature, government agencies and other educational organizations.

3) To provide leadership and strive for increased efficiency and economy in the operation of the public and non-public schools of Minnesota.

ARTICLE III - MEMBERSHIP

Section I.  Membership in the Association shall consist of active, affiliate, associate, life, retired and honorary members.

1) Active members shall be restricted to any individual performing school business functions and employed by a public, private or parochial school, college or university, including educational cooperatives and consortiums supporting school business functions. 

2) Affiliate members shall consist of persons involved directly or indirectly in education who are not qualified as active members. School Board members, students, and employees of government agencies and education associations are qualified for this classification
3) Associate members shall consist of persons involved directly or indirectly in education who are not qualified as Active members.  Educational consultants, vendors and exhibitors are qualified for this classification.  Associate membership may be either individual or company.  Company memberships shall be entitled to no more than four representatives per membership.

4)  Life memberships may be conferred upon former active members of the Association who have retired. 

5)  Honorary memberships may be conferred upon former associate members and those who have made a special contribution to the profession and/or the Association.

6) Retired memberships may be conferred upon individuals who hold an Active membership in MASBO at the time of retirement from the field of school business administration.  An individual cannot become re-employed in any area of school management or related endeavors and hold a Retired membership.
Section 2.     Each person eligible to become a member and having paid the annual dues for the current year shall be entitled to the privileges of membership.

Section 3      Honorary and life memberships shall be elected by a majority vote of the Board of Directors.  Such membership does not require the payment of dues.

ARTICLE IV -  OFFICERS

Section 1.   The officers of the Association are the president, president-elect, vice president, and past-president.  The officers of the Association shall serve as the Executive Committee.  One Vice President will be elected each year to serve a four-year term beginning July 1 and move through the chairs to President of the organization with a maximum of one four-year term. 

Section 2.   The duties of the officers shall be:

1) The President shall be the executive officer of this Association and shall preside over all meetings of the Association and the Board of Directors.  The President shall be an ex-officio member of all standing and special committees.  The President shall serve as a representative and/or shall appoint other representatives and alternates to any affiliated organizations for terms to be determined by the Board of Directors.  The President shall perform such other duties as usually pertain to the office of President.

2) The President-Elect, in the absence of the President, shall preside at all meetings of the Association   and of the Board of Directors.  The President-Elect shall perform such other duties as usually pertain to that office or as may be assigned by the President or by the Board of Directors.

 3)  The Vice President shall, in the absence of the President and the President Elect, preside at all meetings of the Association and the Board of directors.  

4)  The Past President shall chair the nominating committee.

ARTICLE V -  BOARD OF DIRECTORS

Section 1.    The Board of Directors shall consist of three directors plus the officers stated in Article IV.   One director will be elected each year to serve a three year term beginning July 1.  In the third year of the Director’s term, he or she will choose to move on to the Vice President position.  The Nominating Committee will give this Director first consideration for nomination to the vice president position.  If the Director decides to serve only a three year term, the Nominating Committee will recommend another candidate for the vice president position.  That candidate need not have served a full three years in a Director capacity.  A director may serve a maximum of two, three year terms.   They need not be concurrent.  Five or more members of the board shall constitute a quorum sufficient for the transaction of business.

Section 2.    Members of the Board of Directors shall meet the criteria for Active membership.
Section 3.    The Board of Directors shall determine policies and activities of the Association, elect Honorary and Life members, approve budget, approve all disbursements, advise the President regarding appointment of regular committees, and have general management of the Association.

Section 4.    The Board of Directors shall be vested with the power to act in the name of the Association between meetings on all matters pertaining to the welfare of the organization.  

Section 5.    The Board of Directors shall be vested with the power to call special meetings of the Association and to designate the date, time and place of any such meeting, together with the reason for calling such a special meeting, same to be fully stated in a notice to be sent to each member at least seven (7) days prior to the date of the meeting.

Section 6.    The Board of Directors shall meet at least twice a year, at the call of the President, with notice of seven (7) days.

Section 7.    The Board of Directors is hereby authorized to sponsor regional sections of the Association, where the members may meet, discuss and study subjects of interest to the Association.

ARTICLE VI -  THE EXECUTIVE DIRECTOR

5) The Executive Director shall keep the records of membership attendance and minutes of the meetings of the Association, Board of Directors, and committees.    

6) The Executive Director shall serve as treasurer and collect all funds due the Association including membership dues and meeting fees and deposit the same in the official depositories and disburse the same by order of the Board of Directors.  The Executive Director shall sign all checks with a co-signer from the board on any checks over $1000.00.  The accounts and books shall at all times be open to the President, the Board of Directors, and any authorized auditors.  A financial report shall be made at the Fall Meeting of the Association with subsequent publication in the association newsletter and at such other times as the President or Board of Directors may require.  The Association shall obtain a surety company bond to cover adequately the financial assets of the Association.

ARTICLE  VII  - COMMITTEES

Section 1.    There shall be appointed by the President, with the approval of the Board of Directors, standing committees, and it shall be the duty of these committees to make an annual report to the Board.  

ARTICLE VIII - MEETINGS

Section 1.    This Association shall hold at least three meetings each year; one in the Fall, one in the Winter and one in the Spring.  The Spring Meeting shall be the Annual Meeting for the election of officers.  Special meetings shall be called by the Board upon written notice from the President or upon written petition of 10% (ten percent) of the membership of the Association in good standing.

Section 2.    No paper, address, lecture or other communication shall be read, presented to, published or disseminated in the name of the Association without the approval of the President of the Association.   No matter affecting the policy of the Association arising from the floor of a meeting shall be considered or voted upon until a full report has been made by the proper committee of the Association.

Section 3.    The proceedings of meetings of the Association may be published under the direction of the Board of directors.   Each member of the Association shall be entitled to a copy of the proceedings.

Section 4.    The right to vote or to have voice in the discussion on the floor of the meeting shall be limited to members whose dues are paid.  The privileges of the floor may be extended to any other person who is not a member.

ARTICLE  IX - NOMINATIONS AND ELECTIONS

Section 1.    The Vice President and Director shall be elected at the Annual Spring Meeting of the Association.

Section 2.    The President shall appoint a Nominating Committee chaired by the Past President, who shall receive nominations.  It shall be the duty of the Nominating Committee to submit at least one name for each vacancy to be filled.  The report of the Nominating Committee shall be submitted in writing to the Board of Directors prior to the annual meeting.

Section 3.    In case of a vacancy in the Office of President, the President-Elect shall succeed to the Office of President. In the case of a vacancy in the Office of President-Elect, the Vice President shall succeed to the Office of President-Elect   In case of other vacancies in the Board of Directors, the vacated office shall be filled, if deemed necessary by the Board, by a temporary Board assignment of an association Past President for the remainder of the fiscal year, and the office shall be filled by due process of nomination and election at the next Annual Spring Meeting of the Association.

ARTICLE  X - FINANCE 

Section 1.    The annual dues of active and associate members shall be established by the MASBO Board of Directors and the payment of such dues shall entitle members to receive the reports and special bulletins of the Association as issued.  The Board of Directors is authorized to determine registration fees for all workshops and meetings.  

Section 2.    The fiscal year for financial reporting shall be July 1 through June 30 to coincide with the membership year 

Section 3.  The Association books shall be reviewed at least once a year by an independent auditing firm.  The  firm shall be appointed by the President.

Section 4.  The Board of Directors shall determine the official depositories of the Association.

Section 5.  In case of the inability of the person or persons designated to sign checks to perform this function, the Board of Directors shall designate the one who shall act as substitute.

ARTICLE XI - RULES OF ORDER

Section 1.    Roberts Rules of Order shall be the parliamentary authority for all matters of procedure not specifically covered by these bylaws.

ARTICLE XII - AMENDMENTS

Section 1.    Any amendments to these bylaws may be adopted by two-thirds (2/3) vote of the members present at any meetings scheduled in accordance with Article VIII (Meetings) of these bylaws provided that notice shall have been given members at least two weeks prior to the date of said meeting.
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